Print Protocols

1. Open the Exam Explorer and select either
the Region, Exam, or Program you wish to
save as a .pdf. R —

2. Select the object drop-down menu, then
choose print.

3. On the pop-up screen, select to save file
as a .pdf file. Then, choose the icon seen
on the right with three dots.

4. In the Save As window, Look in: My Computer.
Select CDR_Offline. Then, name your file name
whatever you wish but make sure that the ending
is .pdf as seen. Select Open.

5. Then choose OK to save.

6. Open the patient browser and choose the
transfer drop-down menu, select local job
status. Delete all jobs that are currently
in the local job status.

7. Insert a new CD into the CD-R drive. Then, choose
the transfer drop-down menu and record offline
files. The CD will eject from the drive when the
archive is complete.
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